YTBEPXJIEHA
MIPUKA30M AMPEKTOpa HIKOJIBI
ot 14 mas 2018r. Ne 85
(pusoxenue Ne 4)

HHCTPYKLIHS
[0JIL30BATES 110 paboTe ¢ HepCOHAILHLIMH JAHHBIMI

i OBUIHE IMOJIOKEHWS

.1, Hacroawas Mucrpykuns onpegenser obume npasuia paboTbl COTPYAHHKOB
MBOY «COILL» c. Ilowka ¢ nepcoHaNbHbIMI JAAHHBIMH.

1.2, Ilepconanbibic  JaHHBlC B ONEKTPOHHOM  BHJe obpabaTbiBaeTcsi B
HHPOPMALMOHHbIX CHCTCMUN [EpPCOHAIBHLIN JAaHHBIX. TaKike YCTAHAB/IMBAETCSA OCOOBIH MOpPAIOK
00paboTKHM M XPaHEHHS IEPCOHATBHBIX AAHHLIX, CONCPIKANLINCS HA OyMaKHBIX HOCHTEJISIX.

1:3; [Monb3osarenem sBnsierest kakapii cotpyannk MBOY «COLly . lormka,
YUaCTBYIOLWMH B pamMKaX CBOMX (YHKUHOHANABHBIX 00s3aHHOCTEeHl B npotueccax Kak
ABTOMATH3MPOBAHHON 00paboTKH. Tak H 00paboTku Ge3 HCIONB30BaAHMS CP&J/ICTB aBTOMATH3ALHH
MICPCOHATLHBIX JAHHEIX, @ TAKIKC HMCIOWMIT J0CTYN K annapaTHbIM CPeACTBAM, MPOrPaMMHOMY
obecrieueHuIo, HOCHTEISIM HH(OPMALIMK U CPEICTBAM 3aLLUThI.

1.4, Tomb3osatein B cBoel paGote pyKosoacTByeTcest Hacrtosmeidl Hucrpykunei,
[lpaBunamu 06paGoTKH NEPCOHANLHBIX AAHHLIX. PYKOBOASIIHMH 1 HOPMAaTHBHBIMH JOKYMEHTAMH
®CTIK Poccun u ®Ch Poceun u apyriumu gokymentamn MBOY «COLLy . [Mowika,
peraamMeHTHPYIOWHMH 00pabOTKY NEePCOHAIbHBIX JIAHHBIX.

1.5, Metoanueckoe  pyKOBOACTBO 110 paGote  Tlonb3oBarens — ocymecTsiseT
OTBETCTBEHHDIIi 3a OPraHu3aLlHI0 00PabOTKH [ICPCOHANBHBIX IAHHbIX.

1. TEPMUWHbI K OITPEJIEJIEHUS]

2.1, llepcoHanbHble naHHLIE mobas wHdopmaig, OTHOCAIASCS K NPIMO HIH
KOCBCHHO ONPEACTICHHOMY WM Onpe/ie/iemonmy (u3nieckomy iy (CyObeKTy MepcoHanbHBIX
JIAHHLIX). :

2.2, OOpaGoTka mepcoHanbHBIX JAHHBIX — mi00oe jelicTeue (omepauns) wim
COBOKYIHOCTb JICHCTBHI (ONepaLyii), COBEPIIACMBIX ¢ HCIO/Ib30BAHHEM CPEICTB ABTOMATH3ALMH
Ul 0e3 MCIOJB30BAHUS TAKHX CPCACTB C MEPCOHATLHBIMH JAHHBIMH, BKIIOYAS cGop, 3amuce,
CHCTEMATH3ALMIO, HAKOIICHIE, XpaHeHHe, yTouHeHHe (0OHOB/ICHHE, H3MEHEHHE), H3BJICUEHHE,
HCHONBL30BAHKE,  MEPEaady  (PacrpocTpaseHue, NpeoCTaBlICHHe, JIOCTYIN), 00e3NTHYHBaHHE,
OJIOKHPOBAHKE, YIAICHHE, YHHUTOKCHHE [IEPCOHATBLHBIX JaHHbIX.

2.3, Asromatusnposannas  00paGOTKA NEPCOHATBHBIX JAHHBIX — obpabotka
NEPCOHAILHBIX JIAHHbIX ¢ HOMOLLLIO CPE/ICTB BLIYHCIHUTE/ILHOW TEXHUKH.

2.4, PacnpocTpaHeHHe NepCOHWILHLIX NAHHBIX — JIeHCTBHSL, HaMpapjeHHBIE Ha
PACKPLITHE NEPCOHANBHBIX IAHHbIX HEONPEACICHHOMY KPYTY JIHLL.

2.5,  Tlpenocrapienue 1epcoHanbHbLIN JAHHBIX — JIEHCTBHS. HanpapJIeHHbBIE Ha

PACKPEITHE MEPCOHANBHbIX JIAHHLIX OMPEACICHHOMY JHILY WIH OMpeIeTeHHOMY KpYTY JIHIL.

2.6.  MudopMmallHoHHas CHCTEMA NEPCOHATBHBIX AAHHBIX (MCIIAn) — coBokynHocTb
COACPAULLMNCH B 0a3aX IAHHLIX [IEPCOHAILHBIX JIAHHBIX 1 00eCHeunBaIOUMX HX 0OpaGOTKY
HH(POPMALHOHHBIX TEXHOIOTHH H TEXHHUECKHX CPEICTB. i

2.7.  AprtomarusupoBaHHOe pabouce MecTo (APM) — nporpamMMHO-TEXHHUECKHI
KOMILIEKC, MOCPEACTBOM KOTOPoro [losib3oBarelib BBIMOMHACT CBOM JOJKHOCTHBIE OOA3aHHCCTH
(TepcoHabHBIH KOMIBIOTEP. HOYTOYK, TEPMHHA H T.IL.).
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2.8, Hecaukuuonnposanusiii gocryn (HCH) — noetyn x unpopmamun, HapyIaroLui
NpaBuja pasrpaHuyeHns AOCTYNA ¢ HCNOIL30BAHHEM WTALHLIX CPE/ICTB, MPeJ0CTaBIAEMBbIX
CPEACTBAMH BBIMHC/IHTE/ILHON TEXHUKH WM dBTOMATH3HPOBAHHBIMH CHCTEMAaMH.

2.9.  loctoponuie anua — HLa, KOTOpble He HMEIOT TIPaBa CaMOCTOSTEILHOTO jgocrymna
B NIOMELLUCHHE H (HJIH) He HMEIOT npasa camoctosaTenshoro aocryna B UCI/IH 1 (un) He UMeIOT
JIONYCKa K MePCOHATBHBIM JIAHHBIM.

2.10. Cpenctso saumtel HHQOPMALMK OT HECaHKUMOHMpOBaHHOTO moctyna (C3M ot
HCJ1) — nporpammHoe, 1exinueckoe HIH NPOrpaMMHO-TEXHHUYECKOE CPECTBO, HAIPABIEHHOE HA
NIpE/IOTBPAICHHE  HJIH  CYLIECTBCHHOE 3aTpy/HEHHE HECAHKIIMOHHPOBAHHOIO J0CTYNAa K
HHpOPMAIHH.

I11. OBSIBAHHOCTH IMOJIb3OBATEJIA

3.1, He pasriawarh, nepeonaibibic JaHHbIC, KOTOpbie GyAyT HOBEPEHB WIH CTAaHYT
W3BECTHBI B XOZe paboucro npouecca BO BpeMs BBINOJIHEHHs JOKHOCTHBIX (J0TOBOPHBIX)
o0s3aHHOCTEH

3.2, He cooBmary yCTHO MM NHCHMEHHO, HE MEPEiakaTh B KAKOM TG0 BHAE TPETHHM
JHLAM H HE PACKPBIBATL NYOAHUHO NEPCOHAILHLIC JaHble §e3 COOTBETCTBYIOLLETO pa3pelieHHs
aupexkropa MBOY «COlLLy ¢. Hlowka.

3.3, 3HaTh M BLIDOAHATL TpeGOBAHMS  3AKOHOJAATEIbHBIX AaKTOB Poccuitckoil
Gexepaunu, Hactosmed MHCTPYKUMN 1 ApyriHX BHYTPEHHHX I.IOKyMeHTOB, PErIaMeHTHPYHOLUMX
10psA/I0K 06paboTKH NepeoHa/IbHbIX AaHHBIX.

34, Bemoausts na APM tonbko Te npoueaypbl 06paGOTKH MepCOHANBHBIX JAHHBIX,
KOTOpbIE OMpe/Ie/IeHbl J0IKHOCTHOMN HHCTPYKLHEH,

3.5. 3Buare u cobmonarh ycranopienuble TpeGosanus o6pabOTKM MePCOHANBHBIX
JAQHHBIX, YUCTY. XPAaHCHHUIO W [EPEeChIIKe HocuTeneit nudopmalim, odecrneueHuIo 6e30macHoCTH
NE€PCOHAILHBIX AAHHbIX.

3.6. Mcnonbzosarh A/is XpaHeHHs 1EPCOHAIBHBIX JaHHBIX TOJIBKO ONpe/ie/IeHHbIe MecTa
XPaHEeHHs H YYTEHHBIE HOCHTEIIH NEPCOHAIBHBIX JAHHBIX.

3.7, Hesameanuieinno, B kparuaiiiune cpokn, cooGuath aupextopy MBOY «COILL»
¢. lowka o6 yrpare i neroctade Hocitenell HHQOPMIULIM, YIAOCTOBEPEHUH, MPOMYCKOB,
KJIHOYCH OT MOMEIUCHHI, XPUlHAKLL Celipos i 0 ApyruX (QakTax, KOTOpble MOTYT MPHBECTH K
PAIALLUCHHIO NCPCOHWILHDBIX JAHHBIN.

3.8, llpu upekpatiennn pabor (TpyA0BBIX OTHOLICHHIT) BCe MATepHasbHble HOCHTEH,
COACPIKAILME  [IEPCOHAIBHBIC  JdHHbIC  (()/ICII-HAKOMHTEH, IUCKEThl, ONTHYECKHE JMCKH,
AOKYMEHTbI, UCPHOBHKH. PACIEYaTKH Ha [MPHHTEPAaX, KHHO- W (DOTOMATEpHANbI, MOJIENH,
NPOMBILLICHHBIE 00pasiiLl 1 1p.). nepegars uipekropy MBOVY «COIL» c. Hlorka.

9. Cobmonats TpeGoBanus napoisHoi nonuTHin (pasaen 4).
0. Cobmonare tpeGoBanms antusipycHoli 3anmTL (pasaen 5).

3.1, Honwzosarenn, nverouue Boixox 8 Mureprer, ods3anbl codmonars npasuia rpu
padoTe B CeTsX CBA3H OGLICTO 10/1b30BAHMS 1 (M) CETSX MEXKAYHAPOHOTO HHPOPMAITHOHHOTO
oOmeHa (paszaen 6).

3.12. Toawsosarenn. paGotaiouie ¢ 3MEKTPOHHON MOAMMCHIO WM HCHOMb3YIOLIHE
wnposanne, o0a3aunl  cobmoxate  MHCTpYKuMi0O 1o oOpalleHHIO €O  CpeAcTBAMH
KPHOTOrpaduUecKoi 3atutbl HHPOPMALHK.

3.13. DKpan MOHWIOpU B IIOMCHECHIH PACHONAraTh BO BpeMs paboThl TaK, 4TOObI
HCKIOHAIACH BOSMOKHOC L HECAHKIHOHHPOBAHHOTO O3HAKOMICHUS ¢ 0TOOpakaeMoil Ha HHUX
HHPOPMALMETT NOCTOPOIHIMI JIHIAMH. LITOPLI HA OKOHHBLIX TIPOMAaX JOJKHBI GbITh 3aBELIAHbI
(KQIHO3H 3aKPbLIThI).

3.14. OG0 Beex BLIABICHHBIX HAPYUICHHSX, CBA3AHHLIX C MOPAAKOM 00paGoTKH
MEPCOHANILHBIX JIAHHbBIX. & TaK JKe Ul MOJyYeHHH KOHCy/IbTalMii 1o BompocaM o0paGoTKH
NEPCOHANLHBIX  JIAHHbIX,  HCOOXOAMMO  00pPULATLE K OTBETCTBEHHOMY 3a  OPraHH3alMio

(%)

(8}



J

00paboTKH MEePCOHANBHBIX JIAHHbBIX.

HoabsosaTe/siv 3anpeuiaeres:

3.14.1. Hapywats ycranosienubie 8 MBOY «COLL» ¢. Llowika uHCTpyKLUuH 110 paboTe ¢
MEPCOHAIBHBIX JaHHBIX.

3.14.2. Mcnonp3osarh, KOMIOHEHTB! POrPAMMHOrO M anmapartHoro obecredenuss MBOY
«COII» ¢. [llouika B HeC/1yKeOHBIX LEsX.

3.14.3. Ocrasast,  csoe  paGouce Mecto 0e3 NPHCMOTPA, NpPEABAPHTENBHO — He
3a0/1I0KMPOBAB (LUTATHBLIMM CPEACTBAMH ONEpalMoHHON cucteMbl Windows — komOuHAnuMeit
kaasuwt [WIN] + [L] wam [CTRL] + [ALT] + [DEL] ¢ nanbHefimMM HakaTHeM KHOMKH
«baokupoBKay  MOABMBLIETOCS MeHIO. an0O NpH  NOMOLMM  IUTATHBIX CPEACTB  3ALIMThI
MHPOPMALMHI OT HECAHKIIMOHHPOBAHHOTO A0CTYNA TPH UX HATHYHH).

3.14.4. Ocrapasti, Ge3 mpueMoTpa win HeyOpaHHbIMH B XpaHMIHINA (mxad, ceiid)
HOCHTEJIH HIIH JIOKYMEHTbI, COACPIKALLIE [1¢PCOHANBHBIE TaHHLIE.

3.14.5.3anucplBate 1 XPAHHTL [IEPCOHATBHBIE JAHHbIC HA HEYUTCHHBIX HOCHTENSIX
HHQOPMALIH (OHTHHECKHX JIHCKAX, THOKHX MArHHTHBIX JIUCKaX, (JIell-HaKOMHTESX 1 T.11.).

3.14.6. CamMOBOILHO M3MEHSATL COCTAB I KOH(HIYPALMIO HCTIONB3YeMBIX NPOrpaMMHBIX,
AnnapaTHpIX, [POrpaMMHO-AlIAPATHLIX CPeIACTB, CAMOBOJIBHO YCTAHABIMBATL [1POrPaAMMHOE
oecneyerue, OTKAIOYATE/M0/KAI04ATE 000PY/I0BAHHE HIIH H3MEHSTh PEKUMBI €70 PaGOTEL.

3.14.7. Camosonbio noaxaodats APM uian apyrue cpenctea k JIBC TAY PK «LIUT»,
usMeHnTs [P-anpec, MAC-anpec u nuple nactpoiiku cetu APM. i

3.14.8. Tlponssouth JleicTBIS, HANPABJICHHbIE HA [OJYy4YEHHE HECAHKIIMOHHPOBAHHOIO
Aoctyna Kk APM u ceppepam, paBho kak  o0biM apyrum ysnam JIBC MBOY «COLL» c.
[owka uau Murteprer, 8 Tom umcre:

= JCHCTBHSL.  HANPABJICHHBIE HA HAPYLUIGHHE HOPMAIBHOTO ()YHKLMOHMPOBAHHMS
9JICMEHTOB  CETH  (KOMIILIOTEPOB, APYroro cereBoro o0OpY/IOBAHMS HIH MPOrpaMMHOIO
obecrieuenus);

- YCTAHOBKd  LPOIPAMMHOIO  00eCreyeHns.  OCYLIECTBISIOUIEr0  [epexBaT
uHpopMaunt (MHPOPMALHOHHBIX NAKETOB). 4/[PECOBAHHOI APYIHM NI0/IL30BATEAM;

= ACHCTBHS,  HANPABICHHBIC Hd 110JIyYeHHEe HECAHKUHOHHPOBAHHOIO J0CTYNa K
HHPOPMALHMOHHBIN PECYPCam, B H0C/I@AYIOIEeM HCMO/b30BAHHH TAKOTO I0CTYIA; 1

- YHHUTOMKEHHE, MOAH(HUKALHN [POrpaMMHOro 00eCreueHusl MM JAHHBIX 0e3
cornacoanus ¢ aupexropor MBOY «COIly ¢. [Howika nin Braneasuamy 5Toro pecypea;

- NOMBITKK 110/100pa naposneii Kk mo0bM HHYOPMALHOHHBIM PECYPCAM METO/IOM
nepeGopa BeeX BO3MOKHbIX BAPHAHTOB MapoJieil, 1uG0 atak Mo cioBapo:

- YMBILUICHHLIC  JACHCTBHSA 10 CO3/IaHHIO, HCHOAL30BAHHIO W PACHPOCTPAHEHHIO
BPCJIOHOCHBIX TIPOTPaMM, B TOM YHC/IC HANPABICHHBIX HA MOJyYeHHEe HEeCAaHKMOHMPOBAHHOTO
AocTyna K 100bIM HHPOPMALHOHHBIM 1 ¢TykeGHbIM pecypeam (kak BHyTpH MBOY «COLL» c.
[owka Tak u BHe), 1460 Ha HAPYLICHKUE 11EJI0CTHOCTH U PAGOTOCIIOCOGHOCTH THX CHCTEM;

- JACHCTBHSL 110 CKAHMPOBAHMIO JIOKAILHOM CETH C LENbIO OIpe/eeHHs ee
BHYTPEHHEH CTPYKTYPbL. CIIMCKOB OTKPLITLIX MOPTOB, HAIMYHS CYLIECTBYIOUMX CEPBHCOB H
YA3BUMOCTEH.

3.14.9. CamMOBOALHO HIMEHATE NAPAMETPBI CPEACTB 3aLlid bl HHPOPMALNHK (B TOM YHCIIE H
CPEICTB aHTHBUPYCHOH 30l TbI), 4 TAKIKe 3aBepliaTh UX paboTy H (MJIH) CAMOCTOSTENBLHO MX
YCTAHAB/IMBATL. _

3.14.10. CamMocTosaTeIbHO paspalarbiBaTh HIIH MCII0/1b30BaTh
HeperjlaMeHTHpoBannple  (0e3  paspetuenus  ampekropa MBOY  «COI» ¢. Illomka ,He
OTHOCSLLUHECS K MPOH3BO/ICTBEHHOMY MPOLECCY) MPOrpaMMBbl (Hampumep: HUrpel; IM-KJIHEHTSI,
takue kak Google Messenger, 1CQ u 1.11.; P2P-kimentsr: Kazaa, eMule u T.11.).

3.14.11. Paspeinars 10CTOPOHHUM JlMlamM padoTals 110/ CBoeil YUeTHOI 3anuchio B
NCT1) 1.

3.14.12. [Tepecpinars nepconanbhble 1aHHbIC 0 KAHAIAM CBSI3H B OTKPHITOM BHJE, B
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ToM umeie Murepher. no rtenedony. dakcy. 21eKTpoHHOI moute u T.aI. (63 HCMONb30BAHUS
cpeacTs WH(pOBaHHs).

3.14.13. [lonyuars 10CTyn K 11epCOHANbHBIM JIaHHBIM €  PabOuMX MECT, He
000py0BAHHBIMU HEOGXOIMMBIMH CPEJICTBAMH 3ALHTE] HHBOPMALIHH.
3.14.14. CamMOBOILHO  CO3UBUTL  COBMECTHO HCIONB3yEMbIE CETEBbIE pecypebl

(nanku obUIero 0CTyna) Ha CBOMX KOMILIOTEpAX M (ai/IoBLIX CepBepax. HECaHKLIMOHUPOBAHHO
YIAQNATH WIIH H3MCHSITD [1PABA JOCTYTIA K HHM.

3.14.15. B cayuae BosnnkuoBenns oOBIX MeXaHMUECKHN HEHCIpPAaBHOCTEH B
000pyA0BAHHH OCYLLECTBIISITh CAMOCTOSTE/ILHbIE TIOMBITKH HX YCTPAHEHHS.

3.14.16. [lpernsteTBOBaTL 10/KHOCTHBIM  JIHL@M [IPH [POBEJCHHH NpPOBEPOK H
Cay/KeOHBIX pacc/ie/l0Batyil, CBA3aHHBIX ¢ obecnedenneM 6e30MacHOCTH HH(OPMALIHH.

3.14.17. YAQU8Th MM MCKQKATE MPOrPaMMBbl M (aiiIbl ¢ MepCOHATBHBIMH AAHHBIMH
H HHOH BXHOH HHQOpMalneil (HAampUMep. CHCTeMHOIT, HeoOX0 MO IS ()YHKIIMOHHPOBAHHSI
UCT1)IH).

3.14.18. YMBILLICHHO HCIIO0/Ib30BATL HE/I0KYMEHTHPOBAHHbIE CBOMCTBA M OLIMOKH B
NPOIPAMMHOM O0€CHe e WM B HACTPOIKAX CPEJICTB 3ALUMTBI, KOTOPbIE MOIYT MPHBECTH K
BO3HHKHOBCHHIO BHeWTaTHOH curyaunu. OO o0HapyiKeHHH Takoro poja OmHOOK — CTAaBHTH B
M3BECTHOCTH  PYKOBOJIMTCISL  CBOCTO  [0/IPa3/ie/IeHus W COTPYAHHKOB, OTBETCTBEHHBIX 3a
YCTAHOBKY H (HIIH) CONPUBOUICHHE IIPOrPAMMHOro obecredeHns (aIMHHHCTPATOP Ge30MacHOCTH
NEPCOHANLHBIX JAHHBIX B HH(OPMALMOHHBIX CHCTEMAX HEPCONAILHBIX JAHHBIX siBusietcss TAY
PK «LIUT» (nanee - aamunncrparop 6e3onaciioctit)).

3.14.19. Hoamonare k JIBC MBOY «COI» c¢. Ulowka nuuHble cpeactsa
BLIMHCHTE/IBHOM TEXHUKIL HOYTOYKH. KAapMalilible KOMIBIOTEPL!, CMAPTQOHBI H T.I., a TaK iKe
JIMYHBIC  HOCHTEIM M HAKomuTean uHQopymauud. B ciyyae HeoOXOAMMOCTH nepeHoca
HHPOPMALMK ¢ TMYHBIX HoclTe/el HH(OpMALHK 06paIiaThest K OTBETCTBEHHDIM.

IV. [TAPOJIBHASI TIOJTMTUKA
4.1. O6mme TpedoBans K napoJ/isiv:
= Munnvaisioe  tpebopanne:  Gyksenno-unposoii  naponb.  JKenartenapHo
MCHOJIL30BATE OYKBLI B BEPXHEM HJIH HHJKHEM PErHeTpax. UH(pPbl HIH CHEeLHaTbHbIe CHMBOJIbI
(Hanpumep: ~! @ #S % & * () _-+=|\?/.,:;"][{}<>.uTI).

- MHHUMaILHW UTHHA Iaposist: He MeHee 6 (LIECTH) CHMBOJIOB.

- Makenmasibiblii cpok aefictsus napons: 90 cyTok.

- 3anpeT HCTONL30BAHMS TPEX PUHEe HCMOJBL30BARIIIXCS APOJIelt.

= [Mapone lloap3oBarens ue 104meH BRAOYATHL B ce0f JIETKO BBIYHC/ISEMBIE
COUCTAHMA  CHMBOJIOB. OOILCHPHHSATBIC COKPAlLleHHs, HMeHa, (aMHAMH, JOMKHOCTH, TIOA
POUCUICHHA,  HOMep  nacnopra, Tabenbhbiii  Homep, Hylo nHpopMauuio o Iloab3oarerne,
JOCTYIHYIO APYTHM JIHLAM.

- 3anpetaetcs UCN0b30BATL B KAUECTBE MAPOJs OJMH M TOT K MOBTOPSIOLLHIICS
CHMBOJT JIMOO NOBTOPSHOLLY 10¢s KOMOHHALIMIO H3 HECKOJABKHX CHMBOJIOB.

= 3anpeliaeTces  MCMOMbL30BATL B KAYeCTBE  1upois  KOMOMHALHIO CHMBOJIOB,
HaOHpaeMbIX B 3aKOHOMEPHOM NOPs/IKe HA KiaBuatype (danpumep: 1234567, qwerty i T.1L.).

4.2, HpaBuiaa HenoaL30Banust napodeii:

= XpaHuThb B TaliHe CBOMH napoib. He cOOGUIATE €ro JAPYTHM THLAM.

- He nmpenocrapasty noctyn s HCIT/IH Apyrum nHuaM MO cBOeH YYETHOI 3amichio
H [aposieM.

= Msmensite ceoil - napoan  npu mepsom  TpeGOBaHMM  NOJIMTHKH  mapoeil
onepaunoHHoi cucrtembl n/nan UCTTJ k.

- Bo  spems  BBOMa  naposeil  HeoOXOAMMO  MCKIIOYHTH  BO3MOJKHOCTH  €ro
NOACMATPHBAHMS HOCTOPOHHUMI JHLAMH HIH TEXHHYCCKUMH CPEJICTBAMH (BH/I€OKAMEPEI U Jp.).
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- 3anpeniaetes JanUCHLIBATL CBOM MAPOJIM B OYEBHHBIX MECTAaX, BHYTPEHHOCTH
AIMKA CTOJA, HAa MOHUTOPEe APM, Ha 00parioii CTOPOHE KIaBHATYPBI U T

- 3anpeluaeres XpanuTh Naposii B 3AMHCAHHOM BH/IE HA OT/(E/bHBIX JTHCTaX Gymardy.

4.3. Cvena, yaadienne Jansnoro napodast aodoro Ilosb3osaTenss npoumsBoanTes: B
CJEAYIOHIHX ¢y dasix:

- B CJIyyae rnojl03peHust Ha KOMIIPOMETALNIO Mapo.is:

= 10 OKOHYaHHK CPOKA JACHCTBHS:

- B Cllydae [pekpallleHust noJ1HoMouni (YBOJIbHEHHE, Mepexo/ Ha Jpyryio paboty
BHyTpH MBOY «COIL» ¢. [Homxa) [Monp3osarens nocie OKOHUAHUS MOCIEHETO CEAHCA paOOTHI
B HH(OPMALIHOHHBIX CHCTCMAX HCPCOHAILILIX JANHDIX:

= [0 YKa3aHHIO OTBCTCTBCHHOTO 3d OpraHu3auuio o0paboTKH MepcoHaNbHBIX JaHHBIX.

4.4, llpu yBosibHCHHH, MEPEX0/e HA HOBYIO NOJKHOCTH COTPYAHHMKA, HMEIOLIEro JOCTYI
NOMHMO CBOCH YHUETHOI 3alHCH K JAPYrUM pecypeam (MeKceTeBble JKPaHbI, MapLIpyTH3aTOPbI,
CepBepbl, Apyrue yHYeTHbIC 3aMHCH W T.0.) TAKIKe IPOU3BOAMTCS BHEIUIAHOBAs CMEHa Iapojieil K
TAKHM pecypeam.

V. [MPUMEHEHUE JIMUHBIX WJIEHTUOUKATOPOR B MHOOPMAILIMOHHOI
CHCTEME HEPCOHAJIbHBLIX JIAHHBIX

5. HpuBsasky  uAeHTHQHKATOPA K  [0/b30BATENO  (YYETHON  3armucH)  BBINOJHSAET
aJIMHHHCTPATOPOM 0e3011aCHOCTH. ’

5.1. Honpzosarenn  WCIJln  nonyualor cBOH  MACHTH(HKATOp Yy aIAMHHHCTpPATOpa
6e30nacHOCTH.

5.2, lomb3osarens  MCIIJ(n  o6ssan Xpanuts  cBON  JIHYHBIH  MAeHTH(QHUKATOP B
HEJIOCTYTIHBIX JUISl APYTHX COTPYAHHKOB X PaAliHIIHILAX.

5.3. Tonpzosarenio MCI1/ n sanpeuaercs nepeaBars CBONM JHUHBIT HAEHTH(UKATOP.

54.B cayuae yrepu smusoro mienrtuduxaropa, mnonasizoBarens WCIIn  nomken
HEMEUICHHO H0JI0KHTEL 00 9TOM AHPeKTOPY Ge30M1aCHOCTH HH()OPMALHH.

5.5.B cayuae npekpailenns MOJHOMOUMH y4eTHOW 3amucu mosbsosatens WCII/H
(yBOAbHEHHE, Mepexo/l na JApyryio pabory, B Jpyroi OTAeN WM [OMELUIEHHE, a TAKKe Apyrue
00CTOATENBCTBA) YUETHAS 3alHCL J0IDKHA OLITh yladeHa, a ed WIeHTH(OUKATOp AOMKEeH GBITh
caan aamunucTparopy 6esonactnocti nudopyvannn/mpekropy MbOY «COIL ¢. Iomka nocme
OKOHUAHMS 110C/1E/IHer0 ceanca padorsl AaHHoro noavsosarens 8 UCIT/1a.

5.0. B cayuae kOMOpOMCTAlMM MM YTEPH JIMYHOTO HJIEHTH(HUKATOPA MOJIB30BaTeNIs
aaMHHHCTPATOp 0e30MaCHOCTH A0/KCH ObITh HeMEUICHHO NPEANPUHATBI MEPbL B COOTBETCTBHH ¢
. 5.7 nacroswed Mucrpyxkimmn.

5.7. Komuecus COBMECTHO ¢ aIMHHHCTPATOPOM Oe30macHOCTH HH(OPMALMH I0/DKHA
TMPOBECTH CIIY)KeOHOE pacciie/loBaHie /Ul BLIACHEHHS PUYMH KOMITPOMETALMH HACHTH(HKATOpA
C  Ueibl  BbIPa0OTKM  HOBBLIX WM COBEPILICHCTBOBAHMs [PHHATBHIX  TEXHHYECKHX H
OPraHU3aLMOHHLIX MEP [10 YCTPAHCHHMIO TAaKOH Yrpo3bl B OyaylleM, a TakKe BHISCHEHHIO
BEJIMUHHDL yUIepOa. KOTOPLIH MOsKkeT ObITh HaHeceH COOCTBEHHHKY HH(OPMALHOHHBIX PECYPCOB.

VL. AHTUBHUPYCHAS 3ALLIMTA

6.1.B  caywae  OTCYTCTBUS  IUTATHBIX  (DyHKUMH  aHTHBHPYCHOH  MpOrpaMMBI,
TNpe/1yCMaTPUBAIOIIHX aBTOMATHYECKYIO Nposepky (aitnor, [NTonb3oBarens 00s3aH 0CYLIECTBIATE
NpoBepKy (aiaoB NoayHacMbIX:

— 110 2JIEKTPOHHO 1o4TE:

— uepes cerb Murepuer:

—  Ha MartHuTHOM, OITHUCCKOM JHCKe. ()Ieii—HAKOIHTEee:
— HMHOM CBEMHOM HOCHTE/IC HHPOPMULLHUM;

~  MOJIYMEHHBIE HHLIM CTOCO6OM.
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6.2. Tlepenr OTKpLITHEM BIOKEHHS (CCBUIOK) yGEAMTHCS B TOM, 4TO OTIPABUTENHb
AGHCTBHTEJIBHO MOCIAN Bam HTOT (haiin. jauke ecil OH M I0MKeH 6bIT 3T0 caenaTh. [103BOHHTe
emy camu. He sosepsiite umenn ornpasurens M ykasaHHbIM B TeKCTe NHCbMA HoMepaMm
TENEPOHOB. & TAKIKE JAHLAM. MO3BOHUBLIMM BaM CAMOCTOATENLHO C 11pocu00it OTKPLITH (aiiiel 1
NPOATH 1O CCLIIKAM.

6.3. [lo/IL30BATE/N10 3ATIPeIACTCsE:

6.3.1. OcymecTs T ACHCTBHS,  HANPABNEHHbIE HA  BBIKTIOYSHHE AHTHBHPYCHOI
POrpaMMBbl.

6.3.2. Camocrostebho yeranasmnsart, va APM nporpamvuoe oGecrieuenme.

6.3.3. 3anyckartb (aiiibl, MOAYUEHHBIC [0 CETSM CBA3H (MK rpoHHOH noure, Murepner),
€O CBEMHBLIX  HOCHTC/CH.  JAWKe  CCiil OHH - HOJyYCHbI  [IPOBEPEHHOro  agpecara, Ge3
TNPE/IBAPHTEIBLHOM HX NPOBEPKI AHTHBHPYCHOI HPOrpamMMoi.

0.3.4. llpy  BO3HMKHOBCHHH  [O03PSHHS HA  HAIHUME KOMIIBIOTCPHOIO  BHpyca
(HeTHMHYHAs paboTa NpPOrpamMm, MOSBICHHC [PaUUECKUX H 3BYKOBBIX 3 peKToB, HcKaKeHHUii
AQHHBIX, TIponazanue (aililos, yactoe nosieHHe cooGLIeHHH O CHCTEeMHBIX OIIMGKaX U T.IL.)
llonb30Baresns caMOCTOSTELIO HIAN BMECTE ¢ OTBETCTBEHHBIM JOMKEH [IPOBECTH BHEOYEPEIHOI
AHTHBHPYCHBIH KOHTPOIb CBOCTO paboyuero Mecta.

6.3.5. B cnyuae oGHapyxeHus npH HPOBEACHHH AHTHBUPYCHOH MpPOBEpKH BHPYCHOIO
sapaxenis [onpzosarenn o0si3aubl:

- HPHOCTAHOBUTL PpaboTy:

= HEME/UICHHO  [IOCTABUTL B H3BECTHOCT 0 (hakTe OGHApYIKEeHHsl BHDPYCHOIO
3apaXKEHHsl OTBETCTBEHHOM Y

= COBMECTHU ¢ BAWIC/ABICM  JUPAKEHHBIX  BUPYCOM  (DAH/IOB NPOBECTH aHAIM3
HEOOXOAMMOCTH JabHEHIIEr0 HX HCIOMb30BUH S

- IIPOBECTH JICUCHHE HIAH YHHUTOKCHHE 3aPAKeHHbIX (aiiios.

VIL HOPSJIOK PABOTDBI B UCIIJAH Y CETU UHTEPHET

7.1.  Hoakmouenne k UCIH/Lu u cern Hurepuer

7.2, Uenbio paGorsi [lonssosarens B UCIIn u ceru Unrepuer sBusercs cGop,
00padoTKa, XpaHEeHHE [CPCOHANBHBIX AAHHBIX, OOMEH 9JICKTPOHHBIMH ~ COOOLLIEHHSIMH B
ClyKeOHBIX LeIsX.

7.2.1. Jloeryn x MCIIJn 1 cetn Unteprer npegocrasiasercss I10M530BaTeIsM TOIBKO B
TOM - Cllydae, eciin 5T0 HE MPOTHBOPEUUT TPeOOBaHMAM HacTOsiwed WHCTPYKUMH H HHBIMH
HOPMATHBHBIMH JIOKYMEHTAMH B O0JI4CTH 3a1LM bl HHOPMALHK,

7.2.2. Jloetyn nomwsosatens & HCI{n a1s  oGpaGOTKH MepCOHANBHBIX JAHHBIX
MPOH3BOAMTCS  TONLKO ¢ padOYMX MECT. Ha KOTOPBIX YCTAHOBIEHBI CPEACTBA 3ALLHTHI
HHPOPMALLIH.

7.2.3. OcHoBaHuem V18 HOAKMOUCH I coTpyutitka NMBOY «COILy ¢. Hlowka k UCTITH
Wocern MHTepHT sIBAACTCA MOTHBHPOBALIAS 3QABKA  OTBCTCTBCHHOMY 3a OpraHu3aLHnio
00padoTKit HEPCOHAILHLIX JIAHHBIX OT HENOCPEACTBEHHOTO pyKoBoautens [lonb3oparess ¢
YKA3AHHEM TONHOMOUHH I0CTYIIA K TAKHUM PECypeaM H CepBHCAM.

7.2.4. OtsercTsennbii 3a oprann3aunio o0paGOTKH MePCOHATBHBIX IaHHBIX, THGO
COTPYAHHK, BBIMOMHAIOULLL ¢ro (yHKuuH, opranusyer noakmodenne k MCII[u umu certu
Hureprer  Tlomb3oBarencil B yCTaAHOBJICHHOM NOpsAKe, OCYUIECTBJIACT KOHTPOJb Hax
HCII0/IL30BAHUEM JAHHBIX PECYPCOB U CEPBHCUB.

7.2.5. Tlocne  Bblnonnenus satakis OrBeICTBEHHBI 38 OpraHM3ALMIO obpaborku
IEPCOHANILHBIX JIAHHBIX COOOLLACT M0JIL30BATE/IO BBINOTHEHHH 3asiBKH.

7.2.6. Ochosanies Wi OTKLOUCHHs noabzosatens o MCIIn u ceru Wntepuer
SBISIFOTCH CIIEYIOLIHE COObITHS:

- HAPYHICHNC HHCTPYKUHH W MHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB B 00JacTH
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sawuTbl uudopmarnn MBOY «COLLy ¢. lowka u ;

- yBoJbHenue Homb3osaress. 1100 nepeBos ero B Apyroe noapasieieHue.

7.3. Hopsok padore! 8 cern Hitiepuer

7.3.1. Hcnonbsosanue corpyanukamu MBOY «COIl» ¢. Ilowmka cetu Wuteprer
AOJIAHO OCYIICCTBIIATHCS HCKIOUYHTEIILHO /15 BBINOJIHEHHS! 10/KHOCTHBIX 0043aHHOCTEIL.

7.3.2. WUudopmawms,  oOpaszosaras (00pasyioulwicst) B mpouecce  TpYA0BOli
Aearenaprocti pabortauka MBOVY «COILL ¢. Ulowka sensieres cobersennoctsio MBOY «COLLy
¢. llommka n He NOUIEKHT HCNOMB30BAHMIO (B TOM YHCIIE HCTIO/B30BAHMIO B CETH Wurepuer unu ¢
NOMOLIBIO ceTH MHTEepHET) B JIMYHBIX LeMsX M (HIH) B KOPBICTHBIX MHTEpecax ApPYrux JIHI
(opranu3zanuii).

7.3.3. Ilpu npoBe/jicHud TeXHHYECKHX paboT, CBA3aHHBIX C HACTPOHKOH 0BOPYIOBAHHS
(KOMMYHHKAUHOHHOE  000pPY/I0BAHHE, NPOKCH-cepBepa, MapuIpyTH3aTOpel M T.IL); B Cilydae
OOHAPYKEHHS  MOMBITOK  HECAHKLMOHHPOBAHHOTO Aoctyna K MurepHer-mmosy, APM
[lonbsosareneii MokeT npoBoAKTLCH BpeMerioe OTKIIOueHne TToNb30BaTeRelH OT CEPBHCOB CETH
Wurepuer (8 caywae nmanosoro  orkimouenus  [lonpsoBatenn YBEJIOMJISIIOTCSL 00 9TOM
3a0,1arOBPEMEHHO).

7.3.4. Bea unopmauus 0 pecypeax. noceiaempix corpyanukamu MBOY «COIl» c.
lowka, npoTokomupyeTes 1. npu HeOGXOAMMOCTH, MOKET GbITh NIPEIOCTaBIEHA PYKOBOAHTEISAM
noapasziesieHuii, a tak ke pyrkosoactsy MBOVY «COLI» ¢. Lowmka a1s neTanbHOro H3y4YeHHus U
NPUHATHS PELIEHUS O MEPaX /IMCLHIIMHAPHOI OTBETCTBEHHOC I,

7.3.5. Ilpu paGore 8 cetn Mnreprct [oabsoBatenam 3anperuaetes:

- YMBIILICHIOC PUCHpOCIpAHCHIte 1 N0y eHe MaTepuanos B/u3 cetn Mnrtepuer.
MPOTHBOPCHALLMX  3akonoAatensetsy  Poceniickoil depepauun, B ToM  umcie MAaTepHaA.10B,
[pONAraHINPYIOUHMX HACHINS MK JKCTPEMU3M: Pa3KHIAIOWAX PACOBYIO, HALMOHATBHYIO WIH
PCAHTHOSHYIO BPAALY: patbsiCHAIOUMX TOPSIOK H3rOTOBJIEHHS! W/HIH IPUMEHEHUS HAPKOTHKOB,
B3PLIBHATLIX  BCLCCTB,  OPY’KMS M T. [L; MAarepHaloB MNOPHOrpaHYEcKOro Xapakrtepa;
KOMIBIOTEPHBIX BUPYCOB H APYIHX BPEAOHOCHLIX [POrPaMM;

- neperasarh B cere Mutepuer undopmamio, K KOTOpOH B COOTBETCTBHH ¢
SAROHOAATCALCTBOM OFPAHHYCH L0CTYIL (IICPCOHAIbHBIE 1aHHbIe, clyxkeGHas HH(opMauus) 6e3
COOTBETC1 BYIOULCTO PASPCLICHKA L

= (anseuduiniposars  P-anpec. MAC-aapec, uHble agpeca, HCMOb3yeMble B
CCTEBLIX MPOTOKOMAX, & TUIKEe MPO4ylo MHQOPMALMIO NMpPH Mepejaye JAHHBIX Yepe3 CeTb
Uutepuer.

= IPEOCTAB/INTL A0CTYN B ¢eTh Hutepuer co coeii paGoyeii ctaniuu komy-nmu6o, B
TOM HHC/IC IPOrPAMMHO-TEXHHUCCKHMH CHIUCO0UMI Hepe3 JIOKAIbHYIO BbIYHCTHTENBHYIO CeTb
MBOY «COLL» ¢. IHomika (Hanpusep: nyrem HECAHKIIHOHHPOBAHHOI YCTAHOBKH JIOKAJILHOIO
Hureprer-mumosa na paGouee mecto):

- HOAYHATL 10Tyt K cetn Hirreprer modbiMu ciiocobamu, He IpeaycMOTpEeHHBIMH
ACHCTBYIOLHMH  JIOK&/IbHLIME - A0KYMeHTaMn  (MHcTpyKumsvu, IlpaBunamu, Pernamentamu
MBOVY «COILl» ¢. Hlowka);

- OCYIIECTBIIATE  HECAHKUHOHMPOBAHHLIT JI0CTYII K pecypcaM H CepBHCAM CETH
Hurepher.

- BbUIOJIHAT JieiicTBust (B3710M, DoS (oTka3s B 00CayKHBaHKH), ARP-spoofing ataku,
CKAHMPOBAHHC  JIOKAILHOH  BBIMHC/IMTE/IBHOH  CeTH)  HANpaB/iCHHblE  HA HapyleHue
(pyHKUMOHHpPOBaHUS YeMeHTOB cetd MuTeprer (KOMMYHHKAUHOHHOIO 000pY/10BaHHSl, CEpBEPOB,
pabouuX CTaHLMIH, IPOrPavMHOro obecnedeHs).

7.4. Hpasuiaa paGorer Hoabsosareneii ¢ 21eKTponnoii nouToii:

7.4.1. Tlonb3osarenn 00s3aHbl  HCIOAL30BAT VICKTPOHHYIO  MOYTY  TOJBKO JuIs
BBIMOIHEHHSA ClYKEOHbIX 00s3aHHOCT i,

7.4.2. 3anpewmaercs  OTHPABAATL  (aiiibl, CO/ACPIKALLHE NEPCOHATbHBIC JIaHHBIE B



OTKPBITOM BH/C (He 3a1u()poBaHHbIe).

7.4.3. Banpewactes mMaccopast Pacehlika noutoBelx coobuiennit (Gosnee 100) BHewHuM
azpecaram 0€3 COracoBaHus ¢ PyKOBO/CTBOM (cnama).

7.4.4. 3anpermaeTcs HCHONB30BATD He CBOI 0OpaTHBIi anpec npy OTmpaBKe 9JICKTPOHHOMH
M0YTEI.

7.4.5. 3anpewiaercs OTHpaBAsTH 110 J/ICKTPOHHOI 1ouTe HcronHsemble (aiinbl (06b1YHO
UMEIOT paculipeHus exe. com. bat, js. vbs u T.m.). B cayyae neoGxommmocTs OTIPABKH TaKHUX
(haitn0B. NOMELIATL UX B APXHB H YCTAHOBMTH HAPOJib.

7.4.6. Ilpucoemusemple (haiinibl pekomen/yeTcs yrnakoBbBaTh B APXHMB MPH T[TOMOLIH
IPOrpaMM-apXHBaTOPOB.

7.4.7. KopnopatnBHbie peKOMEHAALIH HCTONB30BAHMS SNCKTPOHHOMH MMOYTHI:

= Bbr nomiier okaseisath 10 e ysaskenue, 4o u NPH YCTHOM OOLICHHH.

- Bbl nonunn nposepsats npasonucanme. IPANMATHKY M JIBaX/Ibl MEPeYHTHIBATD
CBOE COOOLICHHE HepPe/l OTHPABICHHEM,

= Bor ne nomkibr yuacrsosars PUCCLLIKE [OCAaHMI, [1epeCcLIIaeMbIX M0 LENnoyKe
(HALLE BCCro 9T0 MHCHMA PEIHIHO3HO-MUCTHUECKOTO., PA3BICKATEILHOTO COACPIKAHHS).

- B ve nomkubl mo cobersennoii unnumaTnse [IPECHUIATh 110 MPOU3BOJILHBIM
aapecam He3arpeSOBaHHYIO HHOPMALHIO.

- Bbl He j0mkHbl paccebuath COOOLIEHHS, KOTOpble SIBIIAIOTCS 3/I0BPEAHBIMH,
Pa3ApaKAIOLUMMH HITH COACPIKALMMH YIPOsLI IPYTHM MOMB30BATOIAM,

- Ber He omkuel ornpapnste  HuKakux  cooOwenmii NPOTHBO3aKOHHOTO  MJIM
HEITHIHOIO COACPIKAHHSI.

= Bel 10mmubl nomMunte, uto 9/ICKTPOHHOE  [0CaHHEe SBIAETCS SKBHBATEHTOM
MOUTOBOM OTKPLITKH M He A0KHO MCIONB30BATLES IS [ICPECBIIKH TIEPCOHAILHBIX JAHHBIX 0e3
HCHOJIB30BAHMS CPEICTB 3aliinThl (1MppoBaime).

- Bl He n0mkubl wenonszosars [IMPOKOBEUIATE IbHbIC BO3MOKHOCTH 3JIEKTPOHHOIM
TOYThI 3a HCKIIIOUCHHEM BLIIYCKA YMECTHLIN 00LABICHMI.

- Bor we  nomkuer  wenonvzosars KOPHOPATHBHYIO  HICKTPOHHYIO  [OYTY Ul
IOCAAHHH JIMUHOIO XapaKiepy.

Bbl nomkusl HeykocHuTensHo coGmonats [paBuiIa U MHCTPYKIIMH W [OMOraTh
PYKOBOACTBY Yupeskienus GOpoThCs ¢ HAPyLHTeAsMH 1paBHJL.

VIIL MOPSIOK PALOTBI CO CbEMHBIMU HOCHUTEJISIMU NHOOPMALIMU

8.1. [Mox nenoapsosaiues Hocurene undopmarnn & UCI1n MBOY «COLLy ¢. Illomka
MIOHAMACTCH  MX  momkmoueHne. K  uudpactpyktype MHCIH ¢ nensio 00paboikH,
npuema/iepenain  MHGOPMALHK  MeKLYy HHQOPMAIMOHHBIMI  CHCTEMAMH M HOCHTEJISIMH
HHMOpMaLLHIL,

8.2. Jlonyckaeres MCMONL30BAHHE TOJNLKO YHTCHHBIX HOCHTENCH WH(OPMALHH, KOTOpble
apasiores cobersenHocTbio MBOY «COLLy ¢. [lowka u [OABCPralOTCs PerysipHON PeBU3HU U
KOHTPOITIO.

8.3.Yuer M Bblaauy CbeMHBIX  HOCHTelel HH(OpPMALMY — OcyluecTBASeT Lo,
OTBETCTBEHHOE 3a opraHusaiinio oGpaboTkm NEPCOHWIbHBIN [ (AHHbIX. DAKT BLLIAYM HOCHTENS
dbukCcHpyeTes B iKypHANe YHCTA MALLHIIBIX HOCHTE el Hupopmannm.

84 Ecnn nocryn ko MCIn [IPOHSBOAMTCS  NPH NOMOLIM  MEPCOHANBHBIX
wientuuraropos  (elToken. Rutoken. AP.). TO (AT NOAYYEHHS M CAAYH  JAHHBIX
HACHTH(DHKATOPOB 00S13aTe/ALHO (PHKCHPYEICs OTBETCTBEHHEIM 3a OpraHusanuio o0paboTku
[IEPCOHANBHBIX JAHHBIX. B COOTBETCTBYIOLLNX XKYypPHATAX.

8.5. BO3MOKHOCTE 110/IKTI0NeHHS HOCHTe el HH(OPMAIMK, & TAKKe MOTyYeHHe YITeHHBIX
HocuTe el MHDOPMALHH  NPerOCTaBIsIOTes [loMb30BaTe 5N 110 HHHIHATHBE PYKOBOAMTENEH
CTPYKTYPHLIX MOApa3aee il B cyuasx:
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- HEOOXO0HMOCTH BBINOIHEH !SI BHOBb IIPUHATHIM PAOOTHHKOM CBOMX JIO/KHOCTHBIX
00513aHHOCTEH

- Bo3HMKHOBeHMUA Y TTonb30BaTC 15 1y KeOHO HeOOXOANMOCTH.

8.6. Iput uenosbsoBanni Hocureei nidopmaunn HeobXoHmo:

- MCIIONB30BATH HOCHTE M HH(OPMAlMK HCKIIOUHTEIBHO JUISL BBIMOJIHEHHS CBOMX
ciykeOHBIX 00s3aHHOCTEH:

- GepeskHO OTHOCHTCH K HOCHTEIISIM [IEPCOHAIbHbIX JaHHbIX.

- oGecrieunsarh  (pU3HUECKYI0 0€30MacHoCTb  HocHTeseit uH(opMalMH  BCEMH
pasyMHBIMH CI10CO0aMH:

- M3BELIATh OTBETCTBEHHOMY 34 opraHn3aitiio o0paboTKH [€PCOHANIBHBIX AaHHBIX O
axrax yrparbl (Kpaui) HOCHTEICH HHPOPMALMH.

8.7. I1pH MCNOL30BAHNN HOCHTEEH NEPCOHATBHBIX AAHHbIX 3aNPeLICHO:

- HCIOJB30BATL HOCHTEIM NEPCOHATLHBIX IaHHBIX B JIMUHBIX LEMAX;

= repe/iaBaTh HOCHTEM MEPCOHANIBHBIX JAHHBIX APYrHM JIHLAM (3a UCK/IIOYEHHEM
aJIMHHKCTPATOpa 0e3011acHOCTH):

= XPaHHTb CbeMHbIC HOCHTEJM C [ePCOHAIBHBIMH JIAHHBIMH Ha pabouux CcTONIax,
K60 OCTABJISTH UX 0€3 NPUCMOTPA WK [EPE/IABATH HA XPAHSHHE JPYTUM IHLaM;

- BLIHOCHTL CbeMHbIC HOCHTENH ¢ MepPCOHAILHBIMH JAHHBIMH H3  CIyXKeOHBIX
riometteHui Ui padoTbl ¢ HUMH HA JIOMY H T. L.

8.8. Jlioboe B3aHMO/IEHCTBHE (oGpaboTka, npuem/nepeiada uHbOpMaLNK)
uHULMKMpOBaHHOe [lob30RATeIeM  MEXTY  MH(OPMAIHOHHOI CHCTEMOH M HEYYTEHHBIMH
(TMYHBIME)  HOCHTEIANMH  HI(OPMALMK, PACCMATPHBACTCS  KaK  HECAaHKUHOHHPOBAHHOE (3a
MCKJIIOUCHHEM  CIYYdeB  OFOBOPEHHBIX ¢ QIAMHHHCTPATOpOM 6e30MacHOCTH  3apaHee).
OTBETCTBEHHBIH 3a Oprann3aiiio oGpaboTiil EPCOHATBHBIX JAHHBIX C [IPHBICYCHHEM NOMOLIH
(ecsn Heodx0ANMO) cotpyannkos LAY PK «LWT» Ha ocnosanuu CornatueHus OCTaBIsACT 3a
€060t 1paBo GAOKHPOBUTEL MK OFPAHHUHBATE HCTOIL3OBAHHC Hocureneit nHpopMaLrH.

8.9. Unopmannst 06 ucnoaszopanuu  onbsosareinsmu HocuTened HMHpOpPMALUH B
HHQOPMALMOHHBIX ~ CHCTEMAX — [POTOKOJMPYETCS H, IMpH HEOOXOIMMOCTH, MOXKeT OBITh
MPeIOCTABICHA PYKOBOIMTEISM  CTPYKTYPHbIX nojpaszenenuii, a Takke aupekropy MBOY
«COI» ¢. Howka.

8.10. B ciayuae pbisiBaeHus  (UKTOB  HECAHKIHOHHPOBAHHOIO H/HiAM  HELeJIeBOro
HCTIONB30BAHMN  HOCHTE/ICH HHQOPMALH HHHLHUPYETCs cilyxkeOHas MpOBEpKa, MPOBOAHMAS
KOMMCCHell. CoCTaB KOTOpPOii  ONpedesieTes OTBETCTBEHHBIM 3a  OpPraHM3alHio 00paboTkH
fnepcoHalibhbx  AaHHBIX. [0 Qakry — BLIACHEHHbBIX 00CTOATENBCTB  COCTABJISETCA  AKT
pacciesloBaHus MHIMJICHTA W IEPeactcst pyKOBOLHTEIO CTPYKTYPHOTO rofIpa3AesieH st Ul
MPUHATHS MepP COMJIICHO JOKAbHBIM  HOpMaTHBHBIM aktam MBOY «COIL» c. Ilomka u
JeHCTBYIOLEMY 3aKOHO 1 eiLeTsy PO.

8.11. [lpu oTnpaske WM Tepeiade MEPCOHANbHBIX JWHHBIX ajpecataM Ha CBHEMHDIE
HOCHTETH 3aMHCBIBAIOTCH TOALKO MPeAHA3HAMCHHbIC aJpecaTaM AaHHbIC.

8.12. BLiHOC CLeMHBIX HOcHTelCH NEPCOHAIBHBIX  JGHHBIX A4 HEIoCPe/ACTBEHHOMH
fepefaud aapecary OCYIIECTBIAETCS TOALKO ¢ MHCHMEHHOrO  paspeluetis pyKOBOAWTEIS
CTPYKTYPHOIO MOAPA3ACICHMS.

8.13. CheMHbIC HOCHTENH MEPCOHAIbHBIX JAHHBIX, NPHIICAIIME B HETOAHOCTb, HIH
OTC/YKMBILHE YCTAHOB/CHHDBIH CPOK, [MOUUICIKAT  YHHHUTOKCHHIO. VHHYTOKEHHE CBEMHBIX
HOCHTEell ¢ TMEepCOHANLHLIMH  JAHHBIMH - OCYLICCTBIACTCS KoMuceHeif, cocTaB  KOTOPOi
onpesieseTes  OTBETCTBEHHBIM 38 OPIaHM3ULIIO 00pabOTKH [epcoHaIbHBIX  AaHHBIX. [0
pe3y IbTATaM YHHUTOKCH M HOCHTeNeH COCTABIICTCS AKT.

8.14. B ciayuyae yBOJbHEHH: WIH [EpPeBO/a paboTHHKa B Jpyroe CTPYKTYpHOC
noJpasae/ieHne, MpelocTaBIeHHbIe HOCHTC i [IEPCOHATIBHBIX JIAHHBIX M3BIMAIOTCSL M JIENIaloTCs
COOTBETCTBYIOIIHE MOMCTKH B KYpHAIE yueTa MallHHHbBIX HOCHTeIel.



IX. ITPABA TT1OJIb30BATEJIA

9.1. Ucnonszosars MCTT I MBOY «COIL» ¢. [loumka a1s BBIMOJIHEHHS A0KHOCTHBIX
00s3aHHOCTEH.

9.2. O6paiaTbes K OTBETCTBEHHONY 20 OPraHH3auuio o0paboTKH NepCOHAIbHBIX NaHHBIX
JUIsE KOHCYJIbTAlMi 110 [I0BO/lY HCIOJIB30BaHMs nporpammHoro obecrieuenns 1 APM, Bonpocam
00paboTKH NEPCOHATBHLIX JAHHBIX.

9.3. HanpaBaste  NpeatoKeHust 10 yCTAHOBKE HOBBIX BEPCHH  CyILIECTBYIOIIETO
nporpamMmHoro obtecneuerns (¢ o00CHOBaHMEM HEOOXOIMMOCTH 3aMEHbl CTapblIX BEPCHH Ha
HOBBIC).

9.5. HanpaBastb [pe/ioKeHHst 110 yCTAHOBKE HOBOTO (a TakkKe JOMOJHHUTENBHOIO)
nporpaMMHoro ofecrieuerus (€ yKa3aHueM eI MCHO/b30BAHNS, [PEHMYLIECTB MEpPeN
CYLIECTBYIOMMMH AHAIOTAMH).

9.0. Hanpasasts npeuiomenus no Moiepuusanun APM (3aMenbl Ha HOBBIE AHANOTH), ©
o0s3arebHbIM 000CHOBAHMEM 3aMEHLl M YKa3aHUeM [PEeHMYILECTB Mepei CyUIeCTBYIOIMMH
AHAIOTAMH.

9.7. llonyuaTp  KOHCYJIBTAMH W Pa3bACHEHHA 1O HOPMATHBHBIM  JOKYMEHTaM,
pernamMeHTHpyowuM padory ¢ nepconaibibini adubiMe B MbOY «COIL» c. [lomxka.

X. OIBETCTBEHHOCTD

.
10. [Monb3oBarenn  HeceT NEPCOHANBHYIO OTBETCTBEHHOCTb 3a CBOM JIGHCTBHS HIJIH
OezzelicTBIE, KOTOPBIE MOTYT TOBJIEHL 3a cOO0M pasriallienie nepcoHaabHbIX JdHHBIX, a TAKKe
3a HapylleHue HopMaibHOro (Qynkunonuposanust UCITJH uam MX OTAEIBHBIX KOMIIOHEHTOB,
HECAHKIMOHMPOBAHHLIH  /10CTYn K MH()OPMALMM B COOTBETCTBHE C 3aKOHOJATENILCTBOM
Poccuiickoit Deaepannn i okaibibiMi HopvatuBHbIME akTami MBOY «COLL» c. Llomka.
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