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Hosoxkenue
00 00padoTKe NEePCOHAIBbHBIX JAHHBIX

1. O6umme moJiokeHUst

1.1. Hacrosmee Ilonmoxxenne mo oOpaboTke mepcoHaNbHBIX AaHHBIX (manee-Ilomoxxenne) MBOY
«COLI» c. Hlomka pa3paborano B coorBercTBuM ¢ Koncrurynueit Poccuiickoir denepanumy,
®enepasbHbIM 3aKOHOM «O mepcoHaIbHBIX AaHHBIX» OT 27.07.2006 Ne 152, mocraHoBiIEHHEM
[TpaButensctBa Poccuiickoit ®enepanuu ot 17.11.2007 Ne 781 «O06 yrBepxaenun [lonoxenus
00 o0ecrieueHNH 0€30MaCHOCTH MEPCOHANBHBIX JAaHHBIX MPU UX 00paboTKe B MH(POPMAIIMOHHBIX
CHUCTEMAaxX MEPCOHANBHBIX IaHHBIX», TpynoBbIM KojekcoMm Poccuiickoni ®Penepanuu, UHBIMU
HOPMAaTUBHBIMM ITPaBOBBIMU aKTaMU, IEHCTBYIOIIMMU Ha Tepputopuu Poccuiickoit denepannn.

1.2. llens paspabotku IlonoxeHusi- ompeneneHue mnopsaka oOpaOOTKM MEPCOHAIBHBIX JaHHBIX
pabotHukoB MBOY «COIll» c. Illomka W UWHBIX CYOBEKTOB NEPCOHANBHBIX JaHHBIX,
NepPCOHAIbHBIE JAHHBIE KOTOPBIX MOJIEXAT 00pabOTKe, Ha OCHOBAHUHU ITOJIHOMOYHUH OIepaTopa;
oOecrieyeHre 3alllUThl MpaB M CBOOOJ ueJIOBEKa W IpaxKJAaHHWHA, B T.4. pabotHuka MBOY
«COUI» c. [omxka, mpu 00pabOTKe €ro NePCOHANBHBIX JaHHBIX, B TOM YMCJIE 3alllUThl IPaB Ha
HETPUKOCHOBEHHOCTh YAaCTHOW W3HU, JIMYHYI0O U CEMEHHYIO TailHy, a TaKX€ YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEIOIIMX JOCTYN K IEPCOHAJIBHBIM JaHHBIM, 3a
HEBBITIOJTHEHUE TPEOOBAaHUI HOpPM, PEryaUpyIOIUX 00paboTKy M 3allluTy MepCOHAIbHBIX
JAaHHBIX.

1.3. Ilopsimok BBO/A B AeiicTBUE U M3MeHEeHUs [lonokeHus.

1.3.1. Hacrosmee [lonoxkenue BCTymaeT B CHIIy C MOMEHTa €ro YTBEP)KIEHHUS TUPEKTOPOM
MBOY «COIy c. lomxka u gecTByeT 6€cCpoUuHO, 10 3aMEHBI €r0 HOBBIM [lostoxeHnem.

1.3.2. Bce u3menenus B [1ooskeHUU BHOCSTCS TTPUKA30M.

1.4. Bce pabortauku MBOY «COII» c. Hlomxka m0/KHBI OBITh O3HAKOMIICHBI C HACTOSIINM
ITonoxenueM.



1.5. Pexxum  KOHQUICHIMANBHOCTH MEPCOHATIBHBIX JAHHBIX CHUMAETCS B  ClOydasX HX
00€e3JIMYMBaHUs U 110 UCTEUYEHUH 75 JeT CpOKa uX XpaHCHUA, WM MPOAJICBACTCA Ha OCHOBAHUU
3aKntoueHus 3kcneptHod komuccun MBOY «COUI» c. Hlomika, ecau MHOE HE OINPEAETIEHO
3aKOHOM.

2. OcHOBHBbIE IOHATHSA H COCTAB NMEePCOHAJTBHBIX JAHHBIX paﬁoTHI/IROB

2.1.&.]'[5[ ueneﬁ HaCTOsAIICIO [Tonoxenus HCIIOJIB3YIOTCA CIICAYIOIIWE OCHOBHBIC ITIOHATHUA:

- NepcoHAJbHbIE JaHHbIe PA0OTHUKA- JI100ast HHPOPMALHSL, OTHOCAIIASCS K ONPEICICHHOMY
WIN ONpeesieMOMYy Ha OCHOBaHMM Takod HHGOpPMAlMU pabOTHUKY, B TOM 4YHCIE €ro
(baMuTust, IMsi, OTYECTBO, TOJI, MECSI], AaTa U MECTO POXKACHHS, a[pec, CEMEHHOE, COLIABHOE,
UMYIIECTBEHHOE IOJIOKEHHE, 00pa3oBaHue, mpodeccus, TOXOIbl, Ipyras HHpopManus,
HeoOXoauMasi paboTOIATENIO B CBA3H C TPYIOBBIMU OTHOIICHUSIMH;

- 00padoTKa MepPCOHATbHBIX JAHHBIX- cOOp, CHCTEMATH3allUs, HAKOIUICHHE, XPaHCHHUE,
yrouHeHue (OOHOBJICHHWE, W3MCHCHHE), WCIIOJIb30BaHUE, PACIpPOCTpaHEeHHE (B TOM YHCIE
nepefada), OO0e3NMYMBAHWE, OJOKMPOBAHHE, YHUYTOXKEHHE MEPCOHAIBHBIX JJaHHBIX
padoraukoB MBOY «COIlLl» c. Hlomika,

- KOHpUAEHIHAIBHOCTh MEPCOHAJBHBLIX [JAaHHBIX- 00s3aTeNbHOC IS COONIOACHHS
Ha3HAYEHHOTO OTBETCTBEHHOI'O JIMIIA, TOJYYUBIIETO JOCTYIl K TIEPCOHAIBHBIM JaHHBIM
pabOTHHKOB, TpeOOBAaHUE HE JIOIYCKaTh MX paclpocTpaHeHus Oe3 coriacusi pabOTHUKA WU
3aKOHHOTO OCHOBAHMSI;

- pacmpocTpaHeHHe NEePCOHAJIbHBIX JAaHHBIX- JICHCTBHs, HampaBJICHHbICE Ha Iepeaady
MIEPCOHANBHBIX JAHHBIX PAOOTHUKOB ONPEAEIEHHOMY KpYyry Jull (Iepejadya NepCOHAIbHbIX
I[aHHI)IX) UJIN HA O3HAKOMIJICHUEC C HepCOHaJ'II)HBIMI/I JTAHHBIMU HeOFpaHI/I‘IeHHOFO prra JI4I, B
TOM 4YHCJIE OOHApPOJOBAaHUE TEPCOHAIBHBIX JAHHBIX PAa0OTHHUKOB B CPEICTBAX MAaCCOBOM
uHbOpMallMK, pa3MelleHHe B HH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHBIX — CETAX  HIIU
MPEJOCTABIIEHUE JOCTYNa K TICPCOHAIBHBIM JIaHHBIM paOOTHUKOB KaKHUM-THOO HWHBIM
CII0CO00M;

- HCNOJIb30BAHME TMEPCOHAJIBHBIX JAAHHBIX- JeWcTBUA (OmNepalnuu) ¢ TepCOHATBLHBIMU
JAHHBIMH, coBepIIaeMble JOKHOCTHRIM JIniioM MBOY «COIL» c. llomka B 1ensiX NpuHATHS
pelIeHU WM COBEPIIEHUS WHBIX ACHCTBUM, MOPOKIAIOIIMUX HOPUANYECKUE MOCIEACTBUSA B
OTHOIIEHWH PaOOTHUKOB JIMOO MHBIM 00pa3oM 3aTparuBaloOIIMX HMX IMpaBa U CBOOOABI WU
IpaBa 1 CBOOOIbI APYTHUX JIULL;

- OJOKHpOBaHHME MEPCOHAJBHBIX [aHHBIX- BpPEMEHHOE TMpeKpamieHue coopa,
CHUCTEeMaTU3allii, HAKOIUIEHUs, MCIOJIb30BaHUSA, PACIPOCTPAHECHHS TEPCOHAIBHBIX JTaHHBIX
pPabOTHHUKOB, B TOM YHCJIE UX MEepeIayn;

- YHUUYTOXKCHHUEC NMEPCOHAJIBHLIX JTaHHBIX- HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX HCBO3MOXKXHO
BOCCTaHOBHUTD COACPIKAHUE  TICPCOHAIBHBIX JaHHBIX B I/IH(bepMaIII/IOHHOI\/'I CHCTEMCEC
NEPCOHANIBHBIX  JTaHHBIX pa6OTHI/IKOB nimM B PE3YIbTAaTC KOTOPBIX  YHHYTOXKAKOTCA
MaTCpHaJIbHbIC HOCUTEIN IIEPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB;



- 00e3JIMYMBaHHE NMEPCOHAIBHBIX JAHHBIX- JICHCTBUA, B PE3YJIbTaTe€ KOTOPBIX HEBO3MOXHO
OTIPEJICNIUTh MPUHAICKHOCTH MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY PaOOTHUKY;

- o0mIeIOCTYNHBbIE TMepPCOHAJIbHbIE JaHHbIe- IIEPCOHAIbHBIC  JAHHBIC,  JOCTYII
HEOrPaHWYECHHOTO Kpyra JIMII K KOTOPBIM MpPEIOCTaBICH C COrJiacus paOOTHHKA MM Ha
KOTOpbIE B COOTBETCTBHH C (pefepajbHBIMU 3aKOHAMU HE PacIpOCTpaHseTcss TpeOoBaHUE
co0Ir0IeHHS KOH(UIEHIINATILHOCTH;

- HH(popMalusi- cBeeHHs (COOOIICHNs, TaHHbIE) HE3aBUCHMO OT ()OPMBI UX MPEICTABICHUS;

- TIOKYMeHTHpPOBaHHasi nHGopManua- 3ahUKCUPOBaHHAS HA MaTepUATbHOM HOCHUTEIE TyTeM
JOKYMEHTUPOBaHUSA HH(MOpPMALUSg C PEKBU3UTAMM, IIO3BOJISIIOINIMMH OMPEIEIUTh TaKYIo
MH(OPMALIHIO WK €€ MAaTePUAIbHBIA HOCUTENb.

2.2. B cocraB mepcoHadbHBIX JaHHBIX paboTHHKOB MBOY «COIll» c. Ilomka BXOmsT
JOKYMEHTBI, coJeprKalire nH(OpMalMI0 O MACOPTHBIX AaHHBIX, 00pPa30BaHUs, OTHOIICHUU K
BOMHCKOU 00SI3aHHOCTH, CEMEHHOM TOJIO)KEHUHU, MECTE JKUTEIBCTBA, COCTOSIHUH 3I0POBbS, a
TaKKe O MPEABIAYIINX MECTaX UX PabOTHI.

2.3. Komriekc JOKYMEHTOB, COITPOBOKIAIOIINH Mporiece 0(hOpMIICHHUST TPYJOBBIX OTHOLICHUN
paborauka B MBOY «COIll» c.lllomka npu ero npreme, mepeBoje U YBOJIbHEHHUH:

2.3.1. Uudopmanusi, npeacrabiseMas paOOTHUKOM MpPH MOCTyIUIEHUU Ha padoty B MBOY
«COLI» c. lllomka, mopKHA UMETh JOKYMEHTANbHYIO (Gopmy. [Ipu 3akimodeHUE TPYHAOBOTO
JIOTOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro komekca Poccuiickoit deneparnuu muro,
MOCTYTIAIOIIee Ha padoTy, MPEABABISIET pa0OTOIATEINIO:

- MacIopT U WHOM JOKYMCHT, YI[OCTOBepHIOHII/Iﬁ JIMYHOCTB,

- TPYIOBYIO KHMJKKY, 32 HUCKIIOUEHHEM CIIy4aeB, KOIJAa TPYAOBOM [JOTOBOP 3aKIIOYaETCs
BIIEPBbIE UM paOOTHUK MOCTYMAeT Ha paboTy Ha YCIOBHUSIX COBMECTHTEILCTBA, JINOO TPy10OBast
KHM)KKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOl WK IO APYTUM MIPUUNHAM;

- CTPaxXOBOC CBUACTCIBLCTBO I'OCYJAApPCTBEHHOTO ICHCUOHHOTO CTPAXOBAHUA;

- JOKYMCHTBI BOUHCKOT'O Yy4d€Ta- IJIA BOCHHOO6$I3aHHI>IX H JI, nomuIeKalmux BOWHCKOMY
yUery;

- LOKYMCHT 00 O6pa3OBaHI/II/I, 0 KBaJ'II/I(i)I/IKaI_[I/II/I HWIN HAJINYHUHK CIICHUAJIBbHBIX 3HaHPII>i;

- IpU MOCTYIUIGHHH Ha paloTy, TpeOYIOIIyl0 CHeUUalbHBbIX 3HAHUW WM CIEeUHaTbHOU
ITOATOTOBKH;

- ceujieTenbeTBo 0 mpucBoennu MHH (mpu ero Hannunu y paOoTHHKA).

2.3.2. Ilpu odpopmnennn padotanka B MBOY «COIlll» c. llomka 3amecTuTeneM TupeKkTopa
3anonHserca yHuduuupoBaHHass (opma T-2 «JIuyHas kapTouka pabOTHHKA», B KOTOPOM
OTPAXKAIOTCS CIIEAYIOLNE aHKETHbIE M OMorpaduuecKkue TaHHble paOOTHHUKA:

- obmue ceaenus (P.M.O. paboTHHMKa, JaTa POXKIEHUS, MECTO POXKIEHUS, TPAKIAHCTBO,
oOpazoBanue, npodeccus, CTax padoThl, COCTOSHHE B Opake, MacropTHBIC JaHHEIE),



- CBEJICHUS O BOMHCKOM Y4ETe;
- JaHHBIC O MPUEMe Ha PadoTYy;

B nanpHelIeM B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O MIepPeBOJIaX Ha JAPYTYIO padoTy;

- CBeJIeHHS 00 aTTecTalluu;

- CBEJICHUS O MOBBIIICHUH KBATH(PUKAIUY;

- CBeJIcHUs O NMPOo(eCcCHOHABHOM MepPEnoIrOTOBKE;

- CBeJIcHUs O Harpajax (MOOIIPEHUX ), TOYCTHBIX 3BAHUIX;
- CBEZICHUS 00 OTITYCKaX;

- CBCACHUSA O COLIMAJIBHBIX I'apaHTUAX

- CBEJICHHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(OHaXx.

2.3.3. B MBOY «COIll» c. [llomka co3gatoTcs U XpaHsATCs CAEAYIOIIHE TPYIbl JOKYMEHTOB,
coJiep Kallye TaHHbIE O PAOOTHUKAX B €AMHUYHOM WUJIM CBOJIHOM BHJIC:

2.3.3.1. JlokyMeHTbI, cojleprKalllue IepCcOHaJbHbIE JaHHble PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOXK/Iat0IIME Mpolecc opopMieHNs TPYAOBbIX OTHOIIEHUH Npu mprueme Ha
paloTy, mepeBojie, YBOJIbHEHHH; KOMIUIEKC MaTepHUajoB 10 aHKETMPOBAHUIO, TECTHPOBAHUIO,
MIPOBE/ICHUIO cOOECEeIOBaHUN € KaHAMJIATOM Ha JIOJDKHOCTb; MOAJMHHUKUA U KOIHUH NPHKA30B
[0 JINYHOMY COCTaBY; JIMUHBIE JieJa M TPYIOBble KHUXKU PaOOTHHMKOB; Je€ja, COAeprKalline
OCHOBaHUSl K MpHKa3zy MO JIMYHOMY COCTaBYy; Jiejla, COJIEprKallhe MaTephasibl aTTecTalluu
pabOTHUKOB; CIIY)KEOHBIX pacciel0BaHUM; CIPAaBOYHO-UH(OPMALMOHHBIA OAHK JaHHBIX IO
nepcoHany (KapTOTeKH, >XKypHalbl); MOJUIMHHUKUA W KOIUU OTYETHBIX, AHAIUTUYECKUX H
CIPAaBOYHBIX MAaTEpPHANIOB, IEPEAABAEMBIX PYKOBOJACTBY OpraHusanuu, pyKOBOAUTEIAM
CTPYKTYPHBIX IOJpa3JEJICHNI; KOIUU OTYETOB, HAIIPABIIIEMBIX B IOCYJAPCTBEHHBIE OPraHbI
CTaTHUCTUKH, HAJIOIOBBIE HHCIEKIMH, BBIIIECTOAIIME OpraHbl yYIOPAaBICHUS W JpyTue

YUPEXKIECHUS).

2.3.3.2. JlokyMeHTalusl M0 OpraHu3aluu padboThl (AOJKHOCTHBIE MHCTPYKLUU PaOOTHHKOB,
IIPUKa3bl, pacrnopsbkeHus, ykazanus pykosojacrsa MbOY «COIL» c. llomka); 1OKyMEHTHI 110
TUTAHUPOBAHUIO YUETY, aHAIMU3Y U OTYETHOCTHU B yacTu paboTsl ¢ nepcoHaiom MBOY «COII»
c. [llomxa.

3. Coop, 00padoTKa M 321IUTA MEPCOHATbHBIX JAHHBIX
3.1. ITopsimok monydeHus: NEPCOHANBHBIX JaHHBIX.

3.1.1. Bce nepconanbubie nanHble pabotHuka MBOY «COI» c. [llomka cienyer noiay4yars y
Hero camoro. Eciu nepcoHanbHble JaHHbIe pa0OTHHKA BO3MOXKHO MOJIYUYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PaOOTHUK JTOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh
MOJy4eHO NHCbMEHHoe cornacue. JloipKHOCTHOe Nuio paboTojaaTtens AOKHO COOOLIUTH



pabotarky MBOY «COIl» c. [omka o mensx, mpeanojgaraeMplXx HCTOYHHUKAX U CIOco0ax
MOJIYYEHUSI TEPCOHAIBHBIX [JAHHBIX, a TAaKXKE O XapakKTepe MOJJICKAIUX [OTYYCHHUIO
NEPCOHANIBHBIX NAHHBIX W MOCICACTBUAX OTKa3a paGOTHI/IKa JaTh IIMCBMCHHOC COTIJIaCHC Ha UX
II0JIyYEHHUE.

3.1.2. PabGoromarenp HEe MMeEET MpaBa MONy4yaTb M 0OpadaThiBaTh IMEPCOHAIBHBIC JaHHBIC
paborauka MBOY «COIl» c. llomka o ero pacoBoi, HAIMOHAIBHOW NPHHAICKHOCTH,
MOJIMNTUYECKUX B3TIISAAaX, PETUTHO3HBIX WM PHIOCO(OCKIX YOCKICHUSIX, COCTOSIHIH 370POBbSI,
WHTUMHOW JKM3HU. B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIIEHUH, B COOTBETCTBUU cO cT. 24 Konctutyuun Poccuiickoit denepanuu paboTomaTelb
BIpaBe IOJy4aTh M 0OpabaThIBaTh JaHHBIE O YAaCTHOW >KM3HM pPaOOTHHUKA TOJBKO C €ro
MMICbMEHHOTO COTJIACHSL.

O6pa60TI<a YKa3aHHbIX IEPCOHAIBHBIX JAaHHBIX pa6OTHI/IKOB pa6OTOI[aTeJ'IeM BO3MO>XHAa TOJIBKO
¢ UX corjacus au0o 0e3 UX coriacus B CIICAYIOMUX ClIydasax:

- HICPCOHAJIBHBIC TAHHBIC ABJIAIOTCA O6IJ_[CI[OCTYHHBIMI/I;

- TEPCOHAJIbHBIE JAaHHBIE OTHOCATCS K COCTOSHHUIO 3JI0POBBSi pabOTHHKA W HUX 00paboTka
HeoOXoIuMa JIJTS 32U THI €T0 KU3HH, 3JI0POBbS UM HHBIX KU3HEHHO BaXKHBIX HHTEPECOB JIHOO
KHU3HH, 3I0POBbS WM UHBIX KHU3HCHHO BAKHBIX HHTEPECOB JAPYTHUX JIMIL U MOJYYSCHHE COTJIACHUS
pabOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHMIO MOJHOMOYHBIX IOCYJapCTBEHHBIX OPraHOB B CIIyYasX, IPEIyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.1.3. PabGoronarens BipaBe oOpadaThiBaTh MEpPCOHAIbHBIE JaHHbIE PAOOTHUKOB TOJBKO C UX
MUCHMEHHOTO COTJIaCHsl.

3.1.4. IlucemeHHOe corjacue pabOTHMKA Ha 00pabOTKYy CBOMX IE€PCOHAIbHBIX JAHHBIX
JIOJKHO BKJIIOUaTh B ce0s:

- q)aMI/IJ'II/II-O, HMs, OTUECTBO, aJapecC Cy6”b€KTa MNEPCOHATIBHBIX OaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAOMICTO €TI0 JIMYHOCTH, CBCACHUA O MOaT€ BblAa4YW YKA3aHHOI'O
AOKYMCHTA U BbIJAABHIEM €I'0 OPraHe;

- HauMeHOBaHHE ((haMmINIO, UMs, OTYECTBO) M aJapec OIepaTropa, MOITY4arollero corjacue
CyOBeKTa MepCOHANBHBIX JAaHHBIX;

- 11eJ1b 00pa0OTKU MEPCOHABHBIX TAHHBIX;

- HNEpCUYCHL IMNCPCOHAIBHBIX JaHHBIX, Ha 06p3.60TKy KOTOPBIX HaCTCA COrJlaCuc Cy'6’bCKTa
NEPCOHANIBHBIX JAaHHBIX;

- IEpCUCHb JEHUCTBUH C NEPpCOHAIbHBIMU JAaHHBIMU, HAa COBCPUHICHUHN KOTOPBIX JACTCA COIrIacuce,
061.].[66 OINMMCAHUC UCIIOJIB3YCMBIX OIICPATOPOM CII0CO00B 06pa60T1<1/1 INEPCOHATIbHBIX TaHHBIX;

- CPOK, B TCHCHUC KOTOPOTO ﬂeﬁCTByeT Corjiacue, a TakKixe nmopaaoK €ro OT3biBa.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUIMX CIydasX:



1. 0O6paboTKa MepcoOHANBHBIX TAHHBIX OCYIIECTBIISETCS HA OCHOBaHUU TpymoBoro kojaekca PD
WIM MHOTO (enepanbHOTO 3aKOHA, YCTAHABJIMBAIOUIETO €€ LeNb, YCIOBHUS IOJIyYCHHS
NEpCOHANIBHBIX HOAaHHBIX W KPYyr Cy6’beKTOB, MNEPCOHANIBHBIC JAHHBIC KOTOPBIX IIOJICIKAT
00paboTKe, a TaKXKe ONPEACISIONIETO IOJIHOMOYHS paboToNaTeNs;

2. 00paboTKa MEpPCOHANBHBIX MAHHBIX OCYIIECTBISICTCS B IENSAX HCIOIHEHHS TPYIOBOTO
JIOTOBODPA;

3. o0paboTka MEepPCOHATBHBIX ITaHHBIX OCYIIECTBISETCS JJs CTATUCTUYCCKUX WM WHBIX
HAyYHBIX IeJIeH TPH YCIOBUU 0053aTEIHLHOT0 00€3IMYMBAHUS IEPCOHATBHBIX JTaHHBIX;

4, 06pa60T1<a MEPCOHAJIBHBIX JaHHBIX HeO6XO,Z[I/IMa JUIA 3allIUTBI )KU3HU, 3I0POBbS WJIM WHBIX
JKU3HCHHO BA’KHBIX HHTCPCCOB pa6OTHI/IKa, CCJIU MOJIYYCHHE €ro Corjiacust HCBO3MOXKHO.

3.2. [Topsinok 0OpaboTKH, mepeaadu U XpaHeHUs IEPCOHANbHBIX TAHHBIX.

3.2.1 Pa6otauk MBOY «COIlll» c. llomika npenocTaBiseT JUPEKTOPY AOCTOBEPHBIE CBEICHUS
0 cebe. 3amMecTuTeNnb JMPEKTOpa TMPOBEPSET JOCTOBEPHOCTh CBEICHHM, CBEpss IaHHBIC,
MIpeI0CTaBlIEHHbIE PAOOTHUKOM, C UMEIOLIUMUCS Y paOOTHHKA TOKYMEHTaAMHU.

3.2.2 B cootBeTcTBUH cO cT. 86, 111. 14 TK P® B nensx obecrieueHus mpaB ¥ CBOOOT YeIOBEKa
U TPaKIaHWHA JHUPEKTOP M €ro IPEACTaBUTEIM NIpPH 00pabOTKE NEPCOHAIBHBIX JaHHBIX
paboTHUKA AOJKHBI COOII0IATh ClIeAyIolue 001me TpeOoBaHus:

3.2.2.1 O6paboTKa MepCOHANBHBIX JAaHHBIX MOXET OCYIIECTBISITHCS MCKIIOUUTEIBHO B LENSIX
oOecrieueHrs COOJIIO/IEHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYAOYCTpPOICTBE, 00yUYEeHUHU U MPOJBIKEHUU 1O CiIyk0e, o0ecrieueHus: TMUHOM
0e30macHOCTH PabOTHUKOB, KOHTPOJI KOJIMYECTBA M KadyecTBa BBIMOIHSAEMON pabOThl U
o0ecrniedyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu onpenenenuu o0beMa U COAEp)KaHUs, 00pabaThIBa€MBbIX NMEPCOHAIBHBIX JaHHBIX
PabGotonarens momkeHn pykoBojacTtBoBaThesi Konctutynumenr Poccuiickoit  ®Denepanun,
TpynoBeim kosiekcom Poccuiickoit @enepannu U MHbIMU (efiepaibHbIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pelIeHHH, 3aTparuBarolIUX UHTEepechl paboTHUKa, PaboTtomarens He
UMEeT TIpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JIaHHBIX paOOTHWKA, TIOJYYEHHBIX
WCKJTIOUUTENIFHO B pe3yjibTaTeé WX aBTOMAaTH3UPOBAaHHON OOpabOTKM WIIM SJIEKTPOHHOTO
MOJTY4EHHUS.

3.2.2.4. 3amuTa NMepcoHalIbHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO UX HCIIOJIb30BAHUS
WK yTpaThl obecrieunBaeTcsi Paboromarenem 3a cueT ero cpeicTB B MOPSIJIKE, YCTAHOBIEHHOM
(henepalbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM W HMX NPEICTaBUTENIN JOKHBI OBITh O3HAKOMJIEHBI IOJ PACIHCKYy C
nokyMmeHtamu OpraHuzaluy, YCTaHaBIMBAIOIIMMH TOPSIOK 0OpabOTKU IEpPCOHATbHBIX
JAaHHBIX paOOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTSX B ATON 001aCTH.

3.2.2.6. Bo Bcex cimyyasix oTka3z pabOTHHKA OT CBOMX IpaB Ha COXpPAaHEHHE M 3aLIUTY TalHBI
HEJICHCTBUTEIIEH.



4 Ilepenaya u XxpaHeHHe NMEPCOHATbHBIX JAHHBIX

4.1. Ilpu mepemaue NepCOHAIBHBIX JaHHBIX paboTHUKa Paboromarenb MOJDKEH COOJIIOAATH
crnenyromye TpeOoOBaHMS:

4.1.1. He coobmarp nepcoHanibHbIC JaHHbIE paOOTHUKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO
cornacusg paOOTHHKA, 3a UCKIOYEHHEM CJIy4yaeB, KOrJa O5TO HEOO0XOJUMO B LEJsIX
MIPEeIyNPEexACHUS YIPO3bl )KU3HHU U 3J0POBBIO0 PaOOTHHKA, a TAKXKE B CIIy4asiX, YyCTAHOBJICHHbBIX
benepanbHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcoHalbHbIE IaHHbIE PaOOTHHMKA B KOMMEpPYECKUX IeNax 0e3 ero
nuceMeHHOro corniacus. OOpaboTka TNEepCOHANBHBIX JAaHHBIX pPa0OTHUKOB B  IEJAX
MPOABIDKEHHS TOBAPOB, PA0OT, YCIYT HA PHIHKE ITYTEM OCYIIECTBIICHHS MPSMBIX KOHTAKTOB C
MOTEHIMAJIBHBIM TIOTPEOUTENIEM C TIOMOIIBIO CPEACTB CBS3HM JOIMYCKAETCS TOJIBKO C €ro
IIPEIBAPUTEIILHOTO COTJIACHSI.

4.1.3. TlpeaynpenuTs UL, NOJYyYUBIIUX NEPCOHAIBHBIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH MCIIOJIb30BAHBI JIMIIb B LEJSAX, [UII KOTOPBIX OHU COOOIIECHBI, U TPEOOBATH
OT JTHX IIMI[ TOATBEPXKICHHUS TOTO, YTO 3TO TMPaBWIO cobOmoaeHo. Jluma, momyduBiIne
IIEpCOHANIbHbIE  JlaHHble  pabOTHUKA, O00f3aHbl  COOJIIOJATh  PEXKUM  CEKPETHOCTH
(xon¢punenuuansHoctu). Jlannoe IlonokeHue He  pacmpocTpaHsieTcs Ha  OOMeEH
[EePCOHAIBHBIMU JaHHBIMU PAOOTHUKOB B IOPSAIKE, YCTAHOBJICHHOM (elepalbHbIMU
3aKOHaMH.

4.1.4. OcyuiecTBIATh Tepeaady MEePCOHATbHBIX JaHHBIX pabOTHUKOB B mpenenax MBOY
«COIIl» c.lllomka B COOTBETCTBUHU ¢ HacTOAIIMNM IlonoskeHuem.

4.1.5. Pa3pemaTL A0CTYIT K TCPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJBKO CIICHUaJIbHO
YIIOJIHOMOYCHHBIM JIMLaM, ITPpU 3TOM YKAa3aHHBIC JIMa JOJIKHBI UMETh IIPABO MOJYYAaThb TOJIBKO
TC MCPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa, KOTOPELIC HCO6XOI[I/IMI>I JJIA BBIIIOJIHCHU S KOHKpCTHOﬁ

GyHKIHH.

4.1.6. He 3anmpammBath HHPOPMALIUIO O COCTOSIHUU 3I0POBbs paOOTHHUKA, 32 UCKIIIOUEHUEM TeX
CBEJICHUI, KOTOpbhIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBINOJHEHUS PAOOTHUKOM
TPYAOBOH (DYHKIIMH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pPAOOTHUKA MPEACTAaBUTEISIM pPAOOTHUKOB B
NOpsAJIKE, ycTaHOBIEHHOM TpynoBbiM konekcoM Poccuiickoit denepannu, 1 OrpaHUYUBATE ITY
MH(POPMAIIHIO TOJIBKO TEMHU MEPCOHATIBHBIMH TaHHBIMU PA0OTHUKA, KOTOPhIE HEOOXOAUMBI JUIS
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTAaBUTENAMU UX QYHKIUU.

4.2, XpaHCHI/IC " UCIIOJIb30BAHUEC IICPCOHAJIBHBIX JTaHHBIX pa6OTHI/IKOBI

4.2.1. IlepconanbHble JaHHbIE PaOOTHUKOB oOpabaThiBatoTcs U XpaHsrcs B MBOY «COIL»
c.Illomxa.

4.2.2. IlepcoHasibHbIe JJaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH JAJIbHEHIIYIO
00paboTKy M MepeaaBaThCsl HA XpaHEHHE KaK HAa OYMa)kKHBIX HOCHUTEINAX, TaK U B 3JIEKTPOHHOM
BHJIE.



4.3. [Ipu momy4eHUH TEPCOHAIBHBIX JAHHBIX HE OT pabOTHWKA (3a MCKIIOUYCHHEM CIIydaeB,
€CIIi TEpCOHAJbHbIC JaHHbIE OBUIM TPENOCTAaBICHBI PAa0OTONATENI0 Ha OCHOBAHHUH
denepanbHOro 3aKOHA WM €CIIM TEPCOHAJbHBIC JAHHBIC SIBISIFOTCS OOIIETOCTYITHBIMH)
paboTtonmaTens 10 Hadana OOpabOTKM TaKUX IMEPCOHATBHBIX JTaHHBIX OO0S3aH IMPEIOCTABHUTH
pabOTHUKY CIEAYIONTYI0 HHPOPMAITHUIO:

- HauMeHOBaHue ((paMuIIHst, UMsI, OTUYECTBO) U A/IPEC OIEPATOPa MU €T0 MPEICTABUTEIS;
- 1esb 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHHME;
- [IpeIoJaraeMble 10JIb30BaTeN EPCOHABHBIX JaHHbIX;

- YCTAHOBJICHHBIC HaCTOAIIHUM (DeﬂepaJ'IBHHM 3dKOHOM IIpaBa CY6’BCKT3 MNEPCOHAJIbHBIX
JaHHBIX.

5. locTyn K NepCOHAJbHBIM JAHHBIM PAa0OTHUKOB

5.1. IlpaBo mocTyma K nepcoHaIbHbIM TaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOD;

- 3aMECTUTEIH TUPEKTOpa.

5.2. Pabotark MBOY «COIIl» c. Illomka nmeeT npaso:

5.2.1. HonyanL AOCTYII K CBOMM NCPCOHAJIBHBIM JaHHBIM U O3HAKOMJICHHMC C HUMHU, BKJIOYas
IIpaBO Ha 663B03MC3I{HOC MMOJIYYCHHC KOIIMH J1r000# 3alliucCu, coz[epxcameﬁ MNEPCOHAJIbHLBIC
JaHHBIC pa6OTHI/IKa.

5.2.2. TpeboBate oT Paboromarens yTO4HEHHSs, UCKIIOUCHHUS WU WCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTApEBIIHMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJNYYEHHBIX WIU HE SBISIONINX
HeoOxomuMbIMu Uit PaboToaarens mepCcoOHaNbHBIX JaHHBIX.

5.2.3. Honyanb oT Pa60TOI[aTeJ'IfI CBCACHUA O JIMLAX, KOTOPBIC HUMCHOT HOCTYIlI K
NEpCOHANIBHBIM JdHHBIM WJIN KOTOPBIM MOKCT OBITh npeaoCTaBJICH Takou AOCTYII:

- mepeyeHb 00padaThIBAEMBIX NMEPCOHAIBHBIX JTAHHBIX U HICTOYHUK UX TTOJIYUCHHUS;
- CpOKU 00paOOTKHU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS,

- CBEJIEHUS O TOM, KaKHe IOPUIMUYECKUE MOCIEACTBHS A CyOBeKTa MEepCOHAIbHBIX JaHHBIX
MOJKET NOBJIeYb 32 cOO0M 00paboTKa ero NepCOHAIbHBIX JAHHBIX.

5.2.4. TpeboBats u3BemieHuss PaboromarenremM BcexX THI, KOTOPBIM paHee ObUIM COOOIIEHBI
HeBepHBIe WJIN HCIIOJIHBIC HepCOHaJ'IBHI)Ie JaHHBIC, 060 BCEX HpOI/ISBe)IeHHI)IX B HUX
HUCKIIFOUCHHUAX, I/ICHpaBJ'IeHI/ISIX NN JOIIOJIHCHUAX. O6)KaJ'[OBaTI) B yHOJ'IHOMO‘—IeHHHﬁ opraH 110
3alIUuTe npaB Cy6’BeKTOB HepCOHaJ'IBHI)IX JOAHHBIX WJIU B Cy11€6HOM nopqu;Ke HeraBOMepHBIe
nevictBus wunm OesnmeiictBusi PaGoromatenss mpu oOpabOTKe W 3allUTe €ro MepPCOHATbHBIX
JAHHBIX.



5.3. KommpoBaTe ® jenaTh BBIMUCKA TEPCOHATBHBIX JaHHBIX PAOOTHHKA pa3peniaeTcs
UCKJIIOUUTENIFHO B CIY)KEOHBIX LIEJSIX ¢ MUCbMEHHOT0 paspemenus nupekropa MBOY «COLI»
c. [llomka.

5.4. Ilepenaua uHGOPMAIUK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPU MHUCHMEHHOM COTJIACHH
pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HApPYIIeHHE HOPM, PeryJUpPYIIHX O00padOTKy M 3alIUTy
NMEePCOHATbHBIX TaHHBIX

6.1. Pabotauku MBOY «COIll» c. [llomka, BHHOBHBIC B HAPYIIEHUH HOPM, PETyJIUPYIOIINX
rojiyueHue, Oo0pabOTKy W  3alUTy [EpPCOHANbHBIX  JIaHHBIX  pa0OTHHMKA, HECYT
JUCHUIUIMHAPHYI0,  AIMUHUCTPATUBHYIO,  TPAXJAAHCKO-TIPABOBYI0  WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (eepaATHbHBIMU 3aKOHAMHU.

6.2. JlupexTop 3a HapylleHHE HOPM, PETYJIHPYIOMIMX IOJy4eHHe, 00paboTKy W 3aIluTy
MEPCOHAIBHBIX JAHHBIX PAOOTHHMKA, HECET aJIMWUHHCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
c1.5.27 1 5.39 Konekca 006 afMUHUCTpAaTUBHBIX NTpaBoHapyleHusx Poccuiickoit @enepanuu, a
TaKXKe BO3MEIIAET PaOOTHHKY yiepO, MPUYMHEHHBIH HEMPAaBOMEPHBIM HCIIOJIb30BaHHEM
nH(OpMaIINHY, COAepIKAIICH TEPCOHAITBHBIC TaHHBIC PAOOTHHKA.
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